i - 3 CITY OF ROANOKE, VIRGINIA
TRAVEL AUTHORIZATION, ADVANCE REQUEST AND TRAVEL EXPENSE REPORT FORM 21-B

Employee Name:  Alfred T. Dowe, Jr. Social Security Number: _
Department Name: City Council Department Account Number: _

Date(s) of Travel:  September 7, 2007 Date Check Required:
21-A Submitted to Finance? Yes: No: X

Travel Destination: Richmond, Virginia

Purpose of Travel: The Department of Criminal Justice Services Board Committee on—training
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Comments/Justification/Payment Instructions:

| (we) certify that the travel expenditures documented on this form are in compliance with Section 6.0 Training & Development
(Travel) of the Administrative Procedures Manual, and represent the least costly method of travel. If traveling by personal vehicle,

| further certify that my vehicle has the minimum personal vehicle liability coverage as shown above.
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